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2 This is your dashboard
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The top left quadrant contains active shipments. You can click the blue shipment
reference to open the shipment profile
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The lower right quarter contains a weekly schedule of collections, deliveries, and
vessel departures and arrivals
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5 The lower left quadrant contains active bookings and quotes
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6 The top right of the dashboard contains the current locations of your shipments.

You can also request a quote at the top right of the page
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7 Navigating around the different modules using the toolbar on the left-hand
side
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Click the home icon to return to the dashboard
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Click "Quotations" to see a full list of current and historic quotes.
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10  Click "Bookings" to view a full list of your bookings
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e Quotations Quotations Total
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Accepted Total

0
Bookirgs
Add Filters | Q | Customer Sales Rep. Quotation Status
Quote No Shipment Type Total Cargo Origin Destinatiol
Client Name Incoterm Commodity City / Country City / Cour

The magnifying glass icon allows a quick glance at the booking as a side view on
the page

Active Total
0
Add Filters | ':l Customer Shipment Mode ETD Date Range
Booking Ref. Total Cargo Origin Destination Pick-up D
Client Name Commaodity City / Country City f Country CRD
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13 The blue arrow icon will open the booking in a new tab
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1 Click "Shipment Details" to view the shipment information including collection and
delivery transport info
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15  Click "Financials" to view the price
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16  Click "Customs" to view the related customs entries
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1 Use the dialogue box under the map to message your account manager and
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.Jrrlht_'ll.nl

10



18

Activity Feed Messages 1 Documents
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Click "Attach Document"

Activity Feed Messages 1

Browse for or drag and drop documents

Upload Documents

re, paste or

Documents
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Belgium

Luxen

“par

lessages Documents .

Commercial Invoice.pdf

The Shipments module will show all shipments. Shipments are confirmed

bookings which contain MBL or MAWB information.
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S3file has been created succesfully

Destination
City / Country
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Pick-up D
CRD

GBSOU Soguthampton Port
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Click "Invoices" to view a list of your invoices.

0

Y

Add Filters | Q

Liner [ Carrier
BL { Wayhill No

Booking Ref.
Client Name

Invoices

SUPIM0050026 GLOBAL AIRLINE SERVICES
reS 2

TEST2222 - 40HQ CS5QU 3054 383

SUPIM0O050025

TESTTESTZ22Z - 40HQ C5QU 3054 383
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Use the icon to open the invoice

50.00 GBP
Add Filters | 2, |
) invoice No Booking Ref.
1 O suppocosooiaa @) @) suPpo0050014
2 [ suPDO0050014B SUPD00050014
3 (0 SUPDO0050014 SUPDO0050014

Delivered Total

Customer Shipment Mode Shipment Status

Shipment Type

Incoterm

Total Cargo
Commodity

Origin De
City [ Country Cil

Groupage Cargo 15000.0 MLA MALTA LH

CFR [ MALTA /U
Full Cargo 26 PX-PALLET / 1500... CNNBQO NINGBO GE
DAP [ CHINA /1
Job Ref Amount Gros

SRR VAT P

£ 51,000.00 £ 51,

£ 200.00 £51,

£100,000.00 £100,

£ 0.00 £ 100,

£ 50.00 £

£ 0.00 £
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25  Theassociated bookings/shipments are shown here.

Supreme ;A. & Messages 4 Reminders 4 Help Center
f

800k a Shipment _‘“
N

Associated Shipments

Invoice To Gross Total
TESTTEST2022 51 200.00 GBP e SUPDOOCS0014 O,

' 5 f WALBOR > AAL A
CHASE ROAD 2 il : "

Taxes Included

oice No SUPDOOOS0014A

ued ¢ 23.01.2024
Due on 08.03.2024 —_—
Job MNa Invoice Item Description Quantity Unit Price VAT Total
SUPDO0OS00TS & Alr Freignt 20 50000 GBF  20.0%
SUPDODDSOMS Q 1.0 50,000.00 GEP 0.0%
Sub Total

otal 200.00 GBP

' Gross Total 51,200,00 GBP

26  You can search and filter for invoices at the top of the list.

Outstanding Balance
151,250.00 GBP

3 0

Overdue Balance

— Billing

50.00 GBP
Add Filters | Q |
Amount Gros
B  Invoice N Booking Ref. Job Ref
nvoice No DOKING Ke o] e VAT P
£ 51,000.00
3 SUPDO00S50014 £
1 SUPDO0050014A UPDO00500 EGANTE
nn (
2 SUPDOO050014B SUPDD0O050014 £100,000.00 £ o0

£ 0.00 £1004




@ you can search and filter for bookings, quotes, shipments and invoices.

27  Click "Reports" to view relevant reports

3 0 1 '
Overdue Balance
50.00 GBP
Add Filters | Q
Amount Gros
[ i i
! Invoice No Booking Ref. Job Ref VAT P
-
£ 100,000.00 £ 100,
(] = = v - 50014 ' '
1 SUPDD0050014B SUPDD00500 e 100
( : N £ 51,000.00 £ 51,
r [ ] 3 “ , 1 [ 0
2 SUPDO0050014A SUPDO0050014 & SE £ 51
50.00 3
3 [ suPDD0O050014 SUPDDO050014 £3040 £

£0.00 £




28  Click "Complaint" to raise any problems or discrepancies with your shipment

Deliveries by Destination Deliveries by Mode

United Kingdom : 2 shipments 100.0% Sea:1shipments

Air : 1 shipments

Reports
Spend List Booking/
\ S .
Complaint
¥ Messages £ Reminders i Help Center Book a Shipment Request a Quote
Raise Claim/Complaint
lised By Raised Date Ref No Last Update
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New Claim/Gomplaint

7 Sopiect

Type
Sea aptions

B I & & 4w ¢

Drop files here, paste or browse files
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